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I. O6mue nonoxeHus

1.1. Hacrosimee [Tomoxxenue mo o6paboTKe mepcoHanbHbIX AaHHBIX (nanee - [Tonoxenne) TOI'BY3
«bonnapckas LIPb» (nene Opranuszanus) pa3paboTaHo B COOTBETCTBHH C TPYAOBBIM KOJEKCOM
Poccuiickoit ®enepanuu, Koncturyuueit Poccuiickoit @enepanuu, I'paxk1aHCKUM KOJIEKCOM
Poccutickoit ®eneparun, OeaepanbHbIM 3akoHOM «O0 HHPpOopManun, HHPOPMAITMOHHBIX TEXHOJIOTHAX U
o0 3amure uHpopmanun», GenepanabHbIM 3ak0HOM «O NMEPCOHANBHBIX JaHHBIX», [IpaBunamu
BHYTPEHHETO TPYJOBOTO pacnopsaka Opranu3anuy.

1.2. lenp pa3padotku [lomoxxeHus - onpepencHue mopsaka 00padOTKU MEPCOHATBHBIX TAHHBIX
paboTHUKOB OpraHu3aiuy, ePCOHANBHBIC JaHHBIC KOTOPBIX MOJIekKaT 00paboTKe, HA OCHOBaHHH
MOTHOMOYHH OTlepaTopa; o0ecIeYeHUe 3aluThl TIPaB U CBOOO/] YeNIOBEKa U IPpaXKIaHHHA, B T.4U.
paborauka Opranu3amnuu, Ipu 00padboTKe ero MEPCOHATLHBIX JAHHBIX, B TOM YHCJIE 3alATHI ITPaB Ha
HEMPUKOCHOBCHHOCTh YaCTHOM KU3HU, IUYHYIO ¥ CEMEHHYIO TaliHy, a TAKXKe YCTAaHOBJICHUC
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUI], UMEIOIIHX JIOCTYII K IEPCOHATLHBIM JIaHHBIM, 32 HEBBIIOJTHEHUE
TpeOOBaHUI HOPM, PETYIUPYIONTUX 00pabOTKY M 3aIUTy MEPCOHATBHBIX TAHHBIX.

1.3. Tlopsinok BBoAa B AciicTBUE U u3MeHeHus [lomoxxeHust.

1.3.1. Hacrosiee [lomoskeHue BCTymaeT B CHILy C MOMEHTA €r0 YTBEpKAeHUs I1aBHbIM BpauoMm TOI'bY3
«bonnapckas LIPb» u nefictByet 6eccpouHo, 10 3aMeHbI ero HOBbIM [lonokeHnem.

1.3.2. Bce usmenenus B [1ooxeHne BHOCATCS TTPHKA30M.

II. OcHOBHBIEC IOHSATHUS B COCTaB IMEPCOHATBHBIX JJAHHBIX PAOOTHUKOB
2.1. JIns meneit HacTosero [1omoxeHns NCTIONB3YIOTCS CISAYIONINE OCHOBHEIC TIOHSTHS:

- IEpCOHANbHBIC TaHHBIE pa0OTHHKA - TI00ast HHPOPMaIH, OTHOCSILASCS K ONpeeIeHHOMY MU
OIpe/IeIIeMOMY Ha OCHOBAaHHHU TaKOW MH(pOpMAIMU pabOTHHKY, B TOM YHCIIE eTo (haMuIus, UM,
OTYECTBO, TOJ], MECAL], 1aTa ¥ MECTO POXKACHHMS, aJpec, CeMEHHOEe, COIMAIBLHOE, UMYIIIECTBEHHOE
MoJIOXKeHue, 00pazoBaHue, mpodeccus, T0X0Ibl, Apyras nHpopManus, Heooxoaumas paboToaTeNo B
CBSI3U C TPYJOBBIMH OTHOLICHUSIMH;

- 00paboTKa NepCOHATBHBIX JaHHBIX - COOp, CHCTeMaTH3aIHs, HAKOTUICHUE, XpaHCHHUE, YTOUHEHHUE
(oOHOBINICHYE, I3MEHEHNE ), UCTIOIB30BAHUE, PACTIPOCTPAHEHUE (B TOM YHCIIE TIepeiada), 00e3TMIuBaHuE,
OJIOKUPOBaHUE, YHUUYTOXKCHHE MEPCOHAIBLHBIX JaHHBIX paO0THUKOB OpraHu3aiuy;

- KOH()UCHIIMATHLHOCTh MIEPCOHANBHBIX JAaHHBIX - 00s13aTeIbHOE JJIs COOJIOICHUS] HA3HAUYESHHOTO
OTBETCTBEHHOT'O JIUI[A, TOIYYUBIIETO JOCTYI K IEPCOHATLHBIM JaHHBIM pa0OOTHHUKOB, TPEOOBaHHE HE
JIOITyCKaTh UX PACIpOCTpaHeHHs 0e3 coryiacus pabOTHHUKA MIIM MHOTO 3aKOHHOT'O OCHOBAHWS,

- pacmpocTpaHEHUE NEPCOHANBHBIX TAHHBIX - IEUCTBU, HAPABICHHBIC HA MepeIavy NepCOHAIbHBIX
JAaHHBIX PaOOTHHUKOB OTPEAETICHHOMY KpYTy JHIl (Tiepeaada IepCcoHaIbHBIX JaHHbBIX) MITH Ha
03HAKOMJICHHUE C ITEPCOHAILHBIMY JaHHBIMH HEOTPAaHUUYCHHOTO KpyTa JIUII, B TOM YKciie 00OHApOJ0BaHUE
MEPCOHATBHBIX TAHHBIX pA0OOTHUKOB B CPEJICTBAX MacCOBOHN MH(OpMAIINU, pa3MEIICHHE B



I/IH(1)OpMa]_[I/IOHHO—TCJ'ICKOMMyHI/IKaI_II/IOHHBIX CCTAX HUJIK MMPEAOCTABIICHUEC NOCTYIIA K ICPCOHAJIbHBIM
JaHHbIM pa60THI/IKOB KaKUM-JIHOO MHBIM CHOC060M;

- ACTIOJIb30BaHUE MEPCOHANBHBIX JaHHBIX - JICHCTBUS (ONEPaIi) ¢ MEPCOHATLHBIMU JTAHHBIMH,
COBEPILIAEMBIC TOJKHOCTHBIM JIULIOM OpraHu3aluy B IENsIX NIPUHATHS PEIICHUN UM COBEPILICHUS UHBIX
JEHCTBUN, TIOPOXKTAIOIINX IOPUIANIECKHE TTOCIIECICTBUS B OTHOIICHNH PAOOTHUKOB JIO0 MHBIM 00pa3oM
3aTparvBaroIMX WX MpaBa U CBOOOIBI WM MpaBa U CBOOOBI IPYTHX JIHIT;

- OJIOKMpOBaHNE TIEPCOHATBHBIX TAaHHBIX - BpeMEHHOE TpeKpalienrne coopa, CHCTeMaTH3aIuH,
HAKOIUICHWS, HCTIOJB30BAHMSI, PaCIIPOCTPAaHEHH TEPCOHATBHBIX JaHHBIX PAOOTHUKOB, B TOM YHUCIIE HX
nepeaayn;

- YHUUTOKCHHE NTEPCOHATIBHBIX JAHHBIX - IGUCTBHUS, B pe3yJIbTaTe KOTOPHIX HEBO3MOKHO BOCCTAHOBUTD
CoZIepKaHUE TTePCOHABHBIX JaHHBIX B HHPOPMAIMOHHOM CHCTEME IIePCOHANBHBIX JAHHBIX pa0OTHUKOB
WM B pe3ybTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepUaIbHble HOCUTENN IePCOHATBHBIX JaHHBIX
pabOTHHKOB;

- 00e3IMYMBaHKe TICPCOHATILHBIX JTAHHBIX - ICHCTBYSI, B PE3YJIbTATE KOTOPHIX HEBO3MOXKHO ONPEICIUTh
MIPUHAIEKHOCTH TIEPCOHAIBHBIX JAHHBIX KOHKPETHOMY PaOOTHHUKY;

- 00IIe/IOCTYITHEIE ITEPCOHANBHBIC JIAHHBIE - IEPCOHAIBHBIC JJAHHBIC, TOCTYIT HEOTPAHUUEHHOTO Kpyra
JIUI] K KOTOPBIM TPEJOCTABIICH C COTJIACHs pa0OTHUKA WITH HA KOTOPHIE B COOTBETCTBUU C (heIepaIbHBIMH
3aKOHaMU HE pacIpocTpaHsIeTcs TpeOoBaHUE COONMIOACHIS KOHPHUACHITHATBHOCTH.

- nH(OpMAaIus - CBeNIeHUS (COOOIECHUS, JAaHHBIC) HE3aBUCUMO OT ()OPMBI HX MPEICTABICHUSI.

- TOKyMEHTHpOBaHHast nH(opMaIus - 3aUKCUPOBaHHAS HAa MaTEPHAIbHOM HOCHUTEIIE IIyTEM
JIOKYMEHTUPOBaHUS MHPOPMAIIHS C PEKBU3UTAMH, TIO3BOJISIONIMMH OTPE/IEIIUTh TAKy0 HH()OPMAITUIO
WJIU €€ MaTepUaIbHbIM HOCUTENb.

2.2. B cocTaB nepcoHaNbHbIX JaHHBIX pa00THUKOB OpraHu3aiuy BXOAST JOKYMEHTHI, COJACpKAIIIe
MH(GOPMAITUIO O MTACTIOPTHBIX JAHHBIX, 00pa30BaHUH, OTHOIICHHH K BOWHCKOM 00S3aHHOCTH, CEMEHHOM

ITOJIOKCHUHN, MECTE XXUTCIIBCTBA, COCTOAHHUU 3/I0POBbs, a TAKXKEC O NPCAbIAYIINX MECTaX UX paﬁOTBI.

2.3. KoMIutekc TOKyMEHTOB, COPOBOXKIAIOIINE Tpotiecc 0(hOpMIICHHsI TPYJOBBIX OTHOLICHUI
pabotHuka B OpraHu3aluy Mpy ero MprueMe, NepeBoie U YBOJIbHEHHUH.

2.3.1. Mudopmanus, npeacTapisieMas paOOTHUKOM IPH MTOCTYILICHUH Ha padoty B OpraHu3anuto,
JIOJDKHA UMETh JIOKYMEHTaIbHYIO (hopmy. [Ipu 3aKiIr04eHUN TPY0BOTO IOTOBOPA B COOTBETCTBUU CO CT.
65 TpynoBoro komekca Poccutickoit Deaepanuu JUI0, TOCTyIAIONMEe Ha PadoTy, IPEIbABIIICT
paboTozaarenio:

- MacTOPT WIN UHON TOKYMEHT, YAOCTOBEPSIIONIUI TUYHOCTD;

- TPYZIOBYIO KHIKKY, 32 UCKIIFOUEHHUEM CIy4YaeB, KOT/Ia TPYJOBOU JOTOBOP 3aKII0YACTCs BIECPBBIC WU
PabOTHUK MOCTyIaeT Ha PabOTy Ha YCIOBUSX COBMECTUTENBCTBA, INOO TPYI0Basi KHUKKA Y paOOTHUKA
OTCYTCTBYET B CBA3H C €€ YTPaTOH WM O IPYTUM MPUIHHAM;

- CTPaxoBOE CBUJETEIBCTBO TOCYAAPCTBEHHOIO IEHCHOHHOTO CTPaXOBAHUS;

- IOKYMCHTEI BOMHCKOI'O Y4U€Ta - IJId BOCHHOOOS3aHHBIX U JIUI, TOAJIC)KAIIUX BOMHCKOMY YUCTY,

- TOKYMEHT 00 00pa30BaHNY, 0 KBATM()UKAIIMU WU HATHYNH CIICTIHAIbHBIX 3HAHUH - IPU MOCTYTUICHUN
Ha paboTy, TPeOYIOIIYIO CTIeNMATBHBIX 3HAHUH WITH CTIEHANBHOM MOATOTOBKH;

- cBuzeTensCeTBO 0 pucBoennn MHH (mpu ero Hammuun y padotnuka)(3].



2.3.2. Ilpu opopmnennn pabotHrka B OpraHu3aiuio paOOTHUKOM OT/Iea KaJIpoB 3aIlOJIHAETCS
yauduimposannas ¢popma T-2 «JInunas kapTouka pabOTHHKA», B KOTOPOH OTPaXaroTCs CIIETYIOIINe
aHKETHBIC ¥ OuorpaduyecKue JaHHbIC pa0OTHHKA!

- oomue ceenenus (D.M.O. paboTHUKa, 1aTa POXKISHUS, MECTO POKIACHHUS, TPAKIAHCTBO, 00pa3oBaHue,
mpodeccus, cTax pabOThI, COCTOSHUE B Opake, MAaCIOPTHBIC TaHHbIC);

- CBE/ICHUS O BOMHCKOM YY€TE;
- JaHHBIE O TIpHEeMe Ha paloTy;

B nanbHeleM B IMYHYIO KAPTOUKY BHOCSTCS:

- CBEZICHUS O MIepeBoiax Ha IPYTyIo paboTy;

- cBeZicHMs 00 aTTecTaluu;

- CBE/ICHUS O MOBBIIICHUU KBaJIM(UKAIINY;

- CBEJICHHUS O MPO(EeCCHOHATBHON MePETIOAT0TOBKE;

- cBeZIeHUs 0 Harpagax (MOOLIPEHHSX ), TOUETHBIX 3BaHUSIX;
- cBeieHus 00 OTITyCKax;

- CBEJICHHUS O COIMAJIBHBIX FApPaHTHAX;

- CBE/ICHUS O MECTE KUTEJILCTBA U KOHTAKTHBIX Tele(OHaX.

2.3.3. B otnene kaapoB Opranu3amnuu CO3AaI0TCS M XPAHSITCS CISAYIONINE TPYIITHI TOKYMEHTOB,
coJieprKallue JaHHbIC 0 pA0OTHUKAX B EAMHUYHOM WIIM CBOJTHOM BHJIE:

2.3.3.1. JlokyMeHTHI, coeprKaire epcoHaabHbIC JaHHBIC PAOOTHUKOB (KOMIUICKCHI TOKYMEHTOB,
COIPOBOXIAIONIHE TIpoliecc 0(OpMIICHUS TPYIOBBIX OTHOLICHUH MpH NpreMe Ha paboTy, epeBoJie,
YBOJIbHEHUH;, KOMIUIEKC MaTepPHAIOB M0 aHKETHPOBAHUIO, TECTUPOBAHUIO; POBEICHUIO cOOECEI0BaHUH C
KaHJIUJATOM Ha JOJDKHOCTE; MOJUTMHHUKY U KOTIHH TIPUKA30B 10 JIUYHOMY COCTaBY; JTUYHKIC JIeNla U
TPY/IOBBIC KHIKKH paOOTHUKOB; Jielia, CoJiep Kalllie OCHOBaHHsI K MPUKa3y M0 JMYHOMY COCTaBY; JIeJa,
coJiep>Kalliie MaTeprallbl aTTECTAMN PAOOTHUKOB; CITY)KEOHBIX paccie/J0BaHuil; CIIPaBOYHO-
MH(OPMAITMOHHBIN OaHK TaHHBIX 110 TIEPCOHANY (KapTOTEKH, KYPHAJIBI); TIOJJTHHHUKU ¥ KOITUU
OTYETHBIX, AHAJTMTUICCKUX U CITPABOYHBIX MaTEPHAJIOB, IepeaBaeMbIX PYKOBOJCTBY OpraHu3aiu,
PYKOBOJUTEISIM CTPYKTYPHBIX MOJPA3JICIICHUI; KOITUH OTYETOB, HATIPABISIEMBIX B TOCYIapCTBEHHBIC
OpTaHbl CTATUCTHKH, HAJIOTOBBIC WHCTICKIIMH, BBIIIECTOSIIINE OPTaHbI YIIPABIICHUS U APYTUC
YUPEXKICHUS).

2.3.3.2. JlokyMeHTaLus 1o OpraHu3alyy padoThl CTPYKTYPHBIX MOApa3AeieHuil (I0I0KEHHS O
CTPYKTYPHBIX MOJPA3eNICHUAX, JOJDKHOCTHBIE HHCTPYKIMN PAaOOTHUKOB, IPUKA3bl, PACTIOPSKEHUS,

yKazaHus pykoBojicTBa OpraHu3aiiin); TOKYMEHTBI 110 TUIAHUPOBAHUIO, yUETY, aHAJH3Y U OTYETHOCTH B
9acTH paboTHI ¢ mepcoHaioM OpraHu3aIum.

II1. C6op, 06paboTKa 1 3a11UTa IEPCOHATBHBIX JaHHBIX
3.1. TTopsaoK MmoTydeHUS TepCOHATBHBIX JaHHBIX.

3.1.1. Bce nepcoHanpHBIC JaHHBIC paboTHUKA OpraHu3aliiy ClIeyeT oydaTh y Hero camoro. Ecim
MEepCOHANBHBIC IaHHBIE PA0OTHHKA BO3MOXHO MOJYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK



JOJDKCH OBITH YBCAOMIJICH 00 3TOM 3apaHec U OT HCTO JOJIZKHO OBITh NOJIy4CHO MHUCBbMCHHOC COrJIaCHc.
HOJ’DKHOCTHOC JINIO pa60TOI[aT€J'I$I JOJDKHO COO6H_II/ITI> pa6OTHI/IKy OpFaHI/ISEl]_[I/II/I 0 OCJIAX,
mnpeamnojiara€MbiX UICTOYHHUKAX U crocobax MMOJIYy4€HUA NIEPCOHATIBHBIX JAHHBIX, a4 TAKXKE O XapaKTEpe
MMOJICKAIITNX IMOJTYUCHUIO IIEPCOHAIBHBIX TaHHBIX U IMMOCJIICACTBUAX OTKa3a pa60THI/IKa JaTh MHMCBMCHHOC
COTJIaCUC Ha UX MOJYYCHHUC.

3.1.2. PaboTonarenp HEe UMEET IIpaBa Moiy4yaTh U 00pabaThIBaTh EPCOHATBHBIC JaHHBIC PA0OTHHKA
Opranu3aiuu o ero pacoBoi, HAIMOHATLHOW MPUHAIIC)KHOCTH, TIOTUTUICCKUX B3TIISIAX, PETUTHO3HBIX
nin GUIT0COPCKUX YOSIKICHHUSIX, COCTOSHUY 3/J0OPOBbs, MHTUMHOM XM3HU. B ciiydyasx, HEITOCpEACTBEHHO
CBSI3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIICHUHN, B COOTBETCTBHH CO CT. 24 Koncturymum Poccuiickoit
Oepepanuu paboTomaTe Ik BIPaBe MOTydaTh M 00padaThIBaTh JAHHBIC O YACTHOW KU3HU PaOOTHUKA
TOJIBKO C €0 MMChbMEHHOT'O COTJIACHSI.

06pa60TKa YKa3aHHbIX IICPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB pa60TO,Z[aT€J'IeM BO3MOJKHaA TOJIBKO C UX
coryacus 100 0e3 MX COriacus B CIICAYIOIIUX CliydasXx:

- ICPCOHAJIBHBIC JaHHBIC ABJIAIOTCSA O6H_ICZ[OCTy1'IHI>IMI/I;
- ICPCOHAJIBHBIC JAHHBIC OTHOCATCS K COCTOSIHUIO 3[JO0POBbA pa6OTHI/IKa u ux 06pa60TI<a HCO6X0,E[I/IM8. JUIsL
3allIUThI €0 )XU3HU, 3J0POBbA NJIW UHBIX )XU3HCHHO BAXXHBIX UHTECPECOB oo JKU3HU, 3J0POBbA UIIN

HHBIX )XU3HCHHO BaAXXHBIX HHTCPECOB APYI'UX JIUII U ITOJTYYECHUE COTJIaCuA pa60THm<a HCBO3MOXKHO,

- 110 TpeOOBAHUIO MOTHOMOYHBIX TOCYJAPCTBEHHBIX OPTaHOB B CITyYasix, IPETyCMOTPEHHBIX
(henmepalbHBIM 3aKOHOM.

3.1.3. Paboromaress BiipaBe 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIC PAOOTHUKOB TOJIBKO C UX
MUCHMEHHOTO COTJIACHSI.

3.1.4. [TuceMeHHOE corylacue padOTHUKA Ha 00pa0OTKY CBOMX EPCOHAIBHBIX JAHHBIX JIOJKHO BKIFOYATh
B ceOst:

- (baMI/IJ'II/IIO, nmsd, OTUCCTBO, aApeC CY6’I:»€KTa MEPCOHAJIBHBIX JaHHBIX, HOMECP OCHOBHOT'O JOKYMCHTA,
YAOCTOBEPAOUICTO €I'0 IMYHOCTH, CBEACHUA O 1aTC BbIJJAYM YKa3aHHOI'O JOKYMECHTA U BbIIaBIIEM €TI0

OpraHe;

- HauMeHOBaHue ((haMUIIHIO, UMsI, OTYECTBO) U aPeC OIEPaTopa, MOJyJaroIIero coriacue cyobeKTa
MEPCOHANBHBIX JTAaHHBIX;

- ICJIb O6pa6OTKI/I NEPCOHAJIBHBIX JaHHBIX;

- IepeYeHb MePCOHABHBIX TAHHBIX, Ha 00pab0TKYy KOTOPBIX IaeTCs CoTacue CyObeKTa IIepCOHAIbHBIX
JTAHHBIX;

- IepeYeHb ISHCTBUN C IEPCOHATLHBIMHU TaHHBIMH, Ha COBEPITICHUE KOTOPHIX JaeTCs coTyiacue, ooIee
OIHCaHUE MCIIONIb3YEMBIX OMEPaTOPOM CIIOCOO0B 00PaOOTKH MEPCOHAIBHBIX JTAHHBIX;

- CPOK, B TEUCHUE KOTOPOTO JACHCTBYET COTJIACHE, & TAKXKE MOPSJIOK €ro OT3hIBA.

3.1.5. Cornacue paboTHHKA HE TPeOYETCS B CISAYIOMNX CITydasx:

1) 06paboTKa MmepCcOHANBHBIX TaHHBIX OCYIIECTBIACTCS HAa OCHOBaHUU TpyaoBoro kojaekca PO wmun
MHOTO (heZiepaTbHOTO 3aKOHA, YCTAHABIIMBAIOIIETO €€ I[eJIb, YCIOBHUS IMOyYEHHUS IEPCOHATBHBIX TaHHBIX
W KPYT CYOBEKTOB, IIEPCOHAIIbHBIC JJAHHBIC KOTOPHIX MOJUIEKAT 00paboTKe, a TAKKe OMPEICIISIONIETO
MOJTHOMOYHS PaboToAaTENS,;

2) 00paboTKa IMepCOHANBLHBIX TAHHBIX OCYIIECTBIISETCS B IIEIISX UCITOTHEHHS TPYIOBOTO JJOTOBOPA;



3) 06pa60TKa NEPCOHAJIBHBIX JAaHHBIX OCYIICCTBIACTCA IJId CTATUCTUICCKUX WJIW MHBIX HAYYHBIX nenei
IIpu yCJIOBHUHU 00513aTeNNBFHOr0 003 THINBAHHS TNEPCOHAIIBHBIX TaHHBIX;

4) 06pa60TKa MEPCOHAJIBHBIX JaHHBIX HCO6X0):[I/IM3 JJI 3allTUThI )KU3HU, 3J0POBbA WIN UHBIX JKU3HCHHO
BaXXHBIX UHTCPECOB pa6OTHI/IKa, €CJIM ITOJIYYCHHE €TI0 CorjiaCusd HEBO3MOXKHO.

3.2. Ilopsanok 0OpaboTKH, epeaay U XpaHEHHUs IEPCOHATBHBIX JaHHBIX.

3.2.1. PabotHuk Opranuszanuu npenocrasiseT paboTHUKY oTAena kaapoB OpraHu3aunuy JOCTOBEPHEIE
cBeneHus o cebe. PaboTHUK oTnena kaapoB Oprann3aliy IpoBEPseT 10CTOBEPHOCTb CBECHUH, CBEPSS
JaHHBIE, IPEIOCTABICHHBIC PAOOTHIKOM, C UMEIOLIMMUCS Y paOOTHUKA TOKYMEHTaMH.

3.2.2. B cootBercTBUM cO cT. 86, 1. 14 TK P® B 1iensax obecrieueHus mpas 1 CBOOOJ YETIOBEKA U
rpaxmaannHa PaboTonaTens v ero npeacTaBuTeNy mpu 00paboTKe MePCOHANBHBIX JAHHBIX PA0OTHUKA
JIOJDKHBI COOJTIONATh CIeayIonne o0mue TpeOoBaHus:

3.2.2.1. O6paboTKa MEePCOHANBHBIX TAHHBIX MOXKET OCYIIECTBIATHCS UCKIIOYUTEIHHO B IEISIX
obecriedeHus COOJIIOJICHUS 3aKOHOB ¥ MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, COJICHCTBHSI PAOOTHHKAM B
TPYIOYCTPOMCTBE, O0YUESHHUHN U TIPOABMKEHHUH TI0 CITYXKO€e, 00ecTIeUeHNST TUIHON 6€30acHOCTH
PabOTHUKOB, KOHTPOJIS KOJIMYECTBA U KAYECTBA BBIMTOJHIEMOU pabOThl M 00ECIICYCHUSI COXPAHHOCTH
AMYIIECTBA.

3.2.2.2. Ilpu onpenenenun o0beMa 1 coaepkanusi, 00padaTbIBaEMBIX IEPCOHATBHBIX JaHHBIX
PaboTtonarens nomkeH pykoBoacTBoBathes Koncrurynueit Poccuiickoit @eneparmu, TpyaoBbim
koziekcoM Poccutickoit @eneparinu 1 HHBIMA (eepaTbHBIMA 3aKOHAMH.

3.2.2.3. Ilpu npuHATHYN PELLICHUH, 3aTParuBaloINX HHTEpeckl paboTHHKA, PaboTomaTens He nMeeT npaBa
OCHOBBIBATHCSl HA IEPCOHAJIBHBIX JAHHBIX PA0OOTHHKA, TIOIY4YEHHbBIX UCKIIFOUUTENIBHO B PE3yJIbTaTe UX
aBTOMaTU3MPOBAaHHOM 00paOOTKU MU 3IEKTPOHHOTO [IOJIYUICHUS.

3.2.2.4. 3amuTa nMepcoHAIBHBIX JAHHBIX PA0OTHUKA OT HETPABOMEPHOT'O MX MCITOJIb30BaHUS W yTPAThI
obecrieunBaeTcs PaboTomaTeneM 3a c4eT ero Cpe/iCTB B MOPSJIKE, YCTAHOBICHHOM (esiepalibHbIM
3aKOHOM.

3.2.2.5. PabOTHHUKY W UX MIPEACTABUTENHN JOJDKHBI OBITH 03HAKOMJICHBI ITOJ] PACITUCKY C TOKYMEHTaMHU
Opraau3aiuy, yCTaHABIHBAIONTAMH MOPSAI0K 00pabOTKH IMTepCOHANBHBIX JAHHBIX PAOOTHUKOB, a TAKKe
00 HX MpaBax 1 0053aHHOCTSIX B 3TOH 001acTH.

3.2.2.6. Bo Bcex cimydasx oTka3 pabOTHHKA OT CBOMX IPAB HA COXPAHCHHE U 3aIUTY TaitHBI
HE/ICHCTBUTEIICH.

IV. Hepeﬂaqa 1 XpaHCHUC NICPCOHAJIBHBIX JAHHBIX

4.1. Ilpu nepenaye mepCcoOHAIBHBIX JaHHBIX paboTHHKA PaboTomaTenb JOHKEH COOITI0ATE CIICTYIOIITHIE
TpeOOBaHUS:

4.1.1. He coo0OmaTh nmepcoHaLHEBIE TaHHBIC PA0OTHHUKA TPETheH CTOpOHE 0€3 MICHEMEHHOTO COTJIACHS
pabOTHHKA, 32 HCKJIFOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B HETSX MPEAYIPEKACHUS YIPO3bI )KU3HH
Y 37I0pOBBIO pa0OTHHKA, & TAKKE B CIIyYasiX, YCTAHOBJICHHBIX ()eJepaIbHBIM 3aKOHOM.

4.1.2. He coo01math nepcoHaibHbIC JaHHBIC PA0OTHHKA B KOMMEPUYECKHX HIEJIX 03 ero MMChbMEHHOIO
cornacus. O0paboTKa MEPCOHANBHBIX JAaHHBIX pAOOTHUKOB B IIEIISIX MTPOJIBIKECHHUS TOBAPOB, pabOT, yCIyT
Ha PBIHKE IyTeM OCYIICCTBIICHUS MPSMBIX KOHTAKTOB C MOTCHIIUAIBHBIM ITOTPEOUTEIEM C TIOMOIILIO
CPEJICTB CBSI3H JIOMYCKAETCS TOJBKO C €r0 MPEJBAPUTEILHOTO COTIIACHSI.



4.1.3. IlpeaynpeanTs UL, TOXYYUBIINX NIEPCOHANBHBIC TaHHbIE PA0OTHHKA, O TOM, YTO 3TH JaHHBIE
MOTYT OBITh HCHOJIB30BAHBI JIMIIb B IEJSIX, A1 KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT ITHX JINI]
MOATBEPKICHUS TOTO, YTO ITO MPaBHUIIO cOOM0AeHO. JIuIa, onydnBIINe IepcoOHaIbHbIE JTaHHBIC
paboTHuKa, 00513aHBI COOIIOAATH PEXXUM CeKpeTHOCTH (KoHpuaeHuuansHocTH). JanHoe [lonoxenune He
pacmpocTpaHseTcs Ha 0OMEH NepCOHATBHBIMU JaHHBIMU PaOOTHUKOB B TIOPS/IKE, YCTAHOBICHHOM
(denepanbHBIMHA 3aKOHAMHU.

4.1.4. OcymiecTBIIATh Tiepeaavy MePCOHATLHBIX TaHHBIX PAOOTHUKOB B npeenax OpraHu3aiiy B
COOTBETCTBHH C HacTosIuM [TonoxeHnem.

4.1.5. Pa3pemaTs AOCTYII K MEPCOHALHBIM JJAHHBIM PA0OTHUKOB TOJIEKO CIICIIUATBHO YIIOTHOMOUYEHHBIM
JUIaM, TIPU 3TOM yKa3aHHbIE JIUIA TOJDKHBI UMETh MPAaBO MOJIy4YaTh TOIBKO T€ MEPCOHATBHBIE JaHHbIC
paboOTHHUKA, KOTOPBIC HEOOXOAUMEI JUTSl BRITIOJTHEHHUS KOHKPETHOH (PyHKIINY.

4.1.6. He 3anparmmBath HHGOPMAIMIO O COCTOSIHUH 3I0POBbs PaOOTHHKA, 38 UCKIOYCHUEM TEX
CBEIICHHI, KOTOPBIE OTHOCSTCS K BOITPOCY O BOZMOXKHOCTH BBITIOJTHEHUS! pAOOTHUKOM TPYAOBOit
¢byHKIMN.

4.1.7. IlepenaBaTh TIepcOHANBHBIC JAaHHBIC PAOOTHUKA MIPEICTABUTEIISIM PAOOTHUKOB B TTOPSIIKE,
YCTaHOBJICHHOM TpynoBeIM KojekcoM Poccuiickoii Deaepariun, 1 OrpaHIIUBATh 3Ty HHHOPMAITHIO
TOJIEKO TEMH MTEPCOHALHBIMU JaHHBEIMH PaO0THHKA, KOTOPBIE HEOOXOIUMBI JUTS BHITIOTHEHUS
YKa3aHHBIMH MIPEICTABUTEISIMHU UX (QYHKIIUH.

4.2. XpaHeHUE U UCTIOIB30BAHUE MTEPCOHANBHBIX TAHHBIX PA0OTHUKOB:

4.2.1. TlepcoHanbHbIc JaHHBIC PAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHITCS B OTIEJIC KaIpOB.

4.2.2. TlepcoHanbHbIe JaHHBIE PAOOTHUKOB MOT'YT OBITh IOJTYY€HEI, TPOXOAHUTh NaIbHEUIITYI0 00pabOTKY
Y TIepeZiaBaThCs Ha XpaHEeHHe Kak Ha OyMa)KHBIX HOCHUTEIISX, TaK U B DJIEKTPOHHOM BHJIE - TOKAJIBHOM
KOMIIBIOTEPHOU CETH .

4.3. Ilpu morydeHuH MepCOHANBHBIX TaHHBIX HE OT paOOTHHKA (32 HCKITIOUCHHUEM CITydaeB, €CIIH
MEPCOHANBHBIC TAHHBIE ObLIH MPEI0CTABICHBI pA0OTONATEIIO Ha OCHOBAHHH (peJiepalibHOrO 3aKOHA WIIH
€CJIM TICPCOHAIILHBIC IAHHBIC ABJISIOTCS OOIIEAOCTYITHBIMH) pa00TOIATEIb 10 Hadaia 00pabOTKH TaKUX
MEPCOHATBHBIX TAHHBIX 0053aH MPEAOCTABUTh PAOOTHUKY CIICIYIONIYI0 HH()OPMAITHIO:

- HauMeHOBaHue ((haMUIHs, UMsI, OTYSCTBO) U aJIpeC OIepaTopa Ml €ro MPeACTaBUTEIIS,

- 1Ies1b 00pabOTKH TIePCOHANILHBIX JIAHHBIX U €€ TIPAaBOBOC OCHOBAHUE,

- IPpCANOJIaracMbI€ rMoJIb30BaTC/IN NIEPCOHATIBHBIX JaHHBIX

- YCTaHOBJICHHBIC HACTOSAIIUM (DﬁﬂepaHBHBIM 3aKOHOM IIpaBa Cy6’beKTa IIEPCOHAJIIBHBIX JaHHBIX.

V. JlocTyn K nepcoHANBHBIM TaHHBIM PA0OTHHKOB

5.1. IIpaBo mocTyna K epCcoOHaIbHBIM TaHHBIM PA0OTHUKOB UMEIOT:
- pykoBoauteas Opranuszanuu

- COTPYIHUKH OT/EJIa KaIpOB;

- COTPYIHUKH OYXTaITEPUU;



- COTPYTHUKH cekpeTapuata (MHpopMamus o (aKTHIECKOM MECTE MMPOKUBAHUS U KOHTAKTHBIC TeJIC(hOHBI
pabOTHHUKORB);

- PYKOBOAMTEIH CTPYKTYPHBIX TOPAa3/ICICHNN 110 HAIPABICHHIO JACSITEILHOCTH (JIOCTYI K
MePCOHATBHBIM JAHHBIM TOJIBKO PAOOTHHUKOB CBOETO MOPA3/ICICHHUS).

5.2. PabotHuk OpraHu3anny UMeeT MpaBo:

5.2.1. Ilony4daTs 1OCTYyNI K CBOMM NEPCOHAJILHBIM TAHHBIM U 03HAKOMJIEHHE C HUMH, BKJIIO4as IPaBo Ha
0e3BO3Me3IHOE MOTYyUCHUE KON JTF000M 3amKcH, collepKallei nepcoHabHbIE TaHHbIE PA0OTHHKA.

5.2.2. Tpebosats oT PaboTomarens yrouHeH!s, HCKITIOYCHUS WIH UCIIPaBICHUS HETIOTHBIX, HEBEPHBIX,
yCTapeBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO MMOJTyYSHHBIX WM HE SBISIOMINX HEOOXOJMMBIMH JIJIS
PaGoronmarenst mepcoHABLHBIX TaHHBIX.

5.2.3. Ilomy4dats oT PaboTomarers

- CBEJICHUS O JIUIIaX, KOTOPBIE HMEIOT JOCTYII K IEPCOHAITBHBIM JJAHHBIM HITH KOTOPBIM MOXET OBITh
MPEIOCTaBIIEH TaKOM TOCTYII;

- [ICPCUCHb 06pa6aTLIBaeMLIX NEPCOHATIBHBIX JaHHBIX U UICTOYHUK UX IMMOJTYUCHUS,
- CpOKHA 06pa60TKI/I NEPCOHAIBHBIX TAHHBIX, B TOM YUCJIC CPOKH UX XPAHCHUS,

- CBEJICHUS O TOM, KaKue IOPHIMUYECKHE TIOCIIEACTBUS ISl CyOhEeKTa IepCOHATBHBIX JJAHHBIX MOYKET
TIOBJIEYH 32 CO00M 00paboTKa €ro MepCOHATBHBIX JTaHHBIX.

5.2.3. TpeboBats u3BemeHus Paboromarenem Beex ML, KOTOPBIM paHee ObUIH COOOIIEHBI HEBEPHEIE
WM HETIOJTHbIE TIePCOHANIBHBIC TaHHBIE, 000 BCEX MPONU3BEICHHBIX B HUX HCKIIIOYCHHSAX, NCTIPABICHUIX
WITH TOTIOJTHEHHUSX.

O0>xa0BaTh B YIIOJHOMOYCHHBIH OPTaH IO 3allUTe IIPaB CYOhEKTOB MEPCOHANBHBIX JaHHBIX WIN B
CyIncOHOM IOPsIIKE HeTIPaBOMEPHbIC AeHCTBHS Win Oe3neiicTBrs PaboTonaTes npu o0pabOTKe | 3aIUTe
€ro TIEPCOHAJBHBIX JJAHHBIX.

5.3. KonmpoBaTh U J1enath BHITUCKH MTEPCOHATBHBIX TaHHBIX paOOTHHUKA pa3peIaeTcsi HCKIIIOUYUTENEHO B
CITy’KeOHBIX HEJSAX C MICHbMEHHOTO Pa3pelieHus] HadabHUKA OTAeNa KaJApOB.

5.4. Ilepenaua uH(GOpPMALIMK TPETHEH CTOPOHE BO3MOKHA TOJILKO IMPH MMCHMEHHOM COTJIACHH
PabOTHHKOB.

VI. OTBETCTBEHHOCTH 32 HApyIIEHUE HOPM, PETYIUPYIOMINX 00paOO0TKY U 3aIIUTY MIePCOHAIBHBIX
JTAHHBIX

6.1. Pabotuuku OpraHu3aivy, BAHOBHBIC B HAPYIICHUH HOPM, PETYJIUPYIOIIHNX IOTy4YeHHUE, 00paboTKy U
3alUTy NEPCOHANBHBIX JAHHBIX paOOTHUKA, HECYT TUCIUILUTUHAPHYIO aIMUHUCTPATHBHYIO, TPAKJaHCKO-
MTPABOBYIO WIIK YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (De/IepalbHBIMU 3aKOHAMU.

6.2.PykoBomurens OpraHusamuu 3a HapyImIeHHE HOPM, PETYIHPYIOIINX MOJIyIeHHE, 00paboTKy 1
3alIUTy TIEPCOHATBHBIX TaHHBIX paO0THHKA, HECET aAMUHUCTPATHBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.27 u 5.39 Kogekca 00 anMUHHCTpaTUBHBIX MpaBoHapyuieHusx Poccuiickoit @enepanmu, a Takxke
BO3MeINaeT pabOTHHKY ymepO, MPUIMHEHHBIN HETIPaBOMEPHBIM HUCIIOIB30BaHUEM HH(pOpMannH,
cozep Kalieil mepcoHaIbHbIC JTaHHBIC paOOTHHKA.



